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Bai 3
THONG CAO BAO CHi
(Press Release)

TS. Pinh Tién Minh

Muc tieu

oo

+% Hiéu Thong céo Béao chi (TCBC) la gi va vai tro cta n6 déi véi gidi truyén
thdng ciing nhw déi véi doanh nghiép.
«% Biét cach viét mot Thong cao Bao chi hiéu qua ca vé hinh thire 1&n ndi dung.

o2 Tim hiéu moét s mau Thdng céao Bao chi théng dung trong thuc té.
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MUC LUC BAI 3

Hoc vién can ndm rd dé xac dinh
muc tiéu hoc tap.
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Khai niém TCBC

oo oo

“Thdng cao Bao chi la mét Théng céo bao chi la mot
van ban dugc viet tric  phan cla bo tai liéu truyén
tiep cho cac thanh vien  thang (Media Kit), 1a dang tai
Czel gior ;f“g’er:ﬁ thg?g lieu khong c6 ban quyén bdi
nham myc dich thong ao né dwoc bao gidi coi la nqudn
mét tin_tdc cbd qgia tri tin chtr kho hai mét bai viét
(Theo Wikipedia). in chtr khong phai mot bai vie

dé dwoc dang tai nguyén ban.
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Khai niém Théng Céo Bao Chi

Vai tro ctia Théng Cao Bao Chi
Muc dich ctia Thong Céo Bao Chi
Yéu cau dbi voi ngudi viét TCBC
Ai thuwdng xuyén tiép xic véi TCBC
Nguyén tic viét Théng céo bao chi

Noi dung co ban Thong Céo Bao Chi
Hinh thirc co ban Thong Cao Bao Chi

Mot sb 16 khuyén & Bai tap oo utm L e

oo

Théng cdo Bao chi duoc
glri t&i phwong tién truyén
théng bao in goi la Press
Release, bao hinh goi la
Video News Release hay
bao dién tt thi déu c6 mot
tiéu chi chung la phai chira
tin.
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Vai tro TCBC

oo

% La c4u ndi gitra doanh nghiép v&i bao chi va céng ching.
% La tiéng ndi chinh thirc ctia doanh nghiép.

Théng cao - Bao chi
Doanh Nghiép
Bao chi - Cong chang
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Vai tro TCBC

oo

< Pbi voi cac chuyén vién PR, TCBC dwoc xem la tai lidu dé nghj dwoc
cong bd bdi bao gidi.

<+ DAbi voi cac phuwong tién truyén thdong, TCBC dwoc xem la ngudn tin
dé c6 théng tin cho bai viét.
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Muc dich TCBC

o o

% Muc dich cao nhat la dwoc dang tin tot.

< Cung cap théng tin cho béo chi.

% Giai dap cau héi cia dw luan.

% Hb tro’ tim hiéu vé san pham/ dich vu.

% M6t cach quang ba hinh anh doanh nghiép.
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Yéu cau doi véi ngwoi viet TCBC

oo

< Hiéu ré muc dich thdng tin cia TCBC;

% Hiéu tdng quan vé nganh bao chi va t& bao;
< Nam bat dwoc dé tai bao can;

% Hiéu rd nganh minh dang cong tac;

10/9/2018
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< Biét két néi sy kién dwoc théng béo vai tin ndng cta nganh hay tin

thoi sur.
OO

www.dinhtienminh.net
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Ai thwong xuyén tiép xtc véi TCBC

oo

< Phéng vién; [Ban Bién Tap]
% Trwdng trang;
+¢ Bién tap vién;

|Ban Thu Ky Toa Soan‘

“ Thw ky Toa soan;
» Pho Tbng Bién tap; / l ‘ \

< T(R)ng Bién tap. [Ban KTXH | Ban Chinh Tri | Ban Vin Hod || Ban D¥i S6ng|
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Nguyén tac viét TCBC

oo

< TCBC déu dwoc viét theo kiéu clu tric kim tw thap
nquoc;

<% Mwrc d6 quan trong cla théng tin gidm dan tir day
xubng dinh kim tw thap nguorc.
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Nguyén tac viét TCBC

oo

< Phan dau TCBC la quan trong nhat va chiva day du théng tin theo
nguyén tac 5W+1H;

% Phén tiép theo chi tiét hoa phan dau hoac nhirng I&i trich dan;

% Phan cubi la thdng tin doanh nghiép, t6 chirc phat hanh TCBC va
thong tin lién hé.
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Nguyén tac viét TCBC

oo

% TCBC can trinh bay ngén gon, néu bat y quan trong va tap trung vao
chu deé.
< TCBC can kich thich swtd md nham thu hat sy quan tam cda bao gioi.
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Noi dung coo ban TCBC

o o

1. Muc dich thdong cao:

Théng bao khan;

Gia tri tr ngay dd/mmlyy.

Gia tri dén ngay dd/mmlyy;

Dong chi¥ nay duwoc dat & goc cao bén trai TCBC;

Néu dung gidy tiéu dé (Letter head) thi cho ndm ngay dudi tén va logo
cua cbng ty;
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Noi dung co ban TCBC

WILDLIFE AT RISK

Giéa tri tr ngay 25 thang 8 nam 2012

NHOM PHAT TRIEN PHAN MEM
l \ SINH VIEN-HOC SINH
$SDE SSDG

Théng bao khan
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Noi dung coo ban TCBC

oo

2. Théng tin lién hé:

R4t quan trong va doi hdi phai chinh xac;

La nguwdi cé nhiéu thong tin nhat va cé quyén tra 1&i bao chi;

N&m duwéi phdn muc dich théng béo 2 dong;

Can du théng tin: Ho tén, chire vu, dién thoai, Mobile phone/ Fax/ Email/ Y.M...
C4 nguoi ctia agency (néu co)
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Noi dung co ban TCBC

£ DEV
AR Ey,
R 0,

Viduminh hoa S % NHOM PHAT TRIEN PHAN MEM
oo e SINH VIEN-HOC SINH
$SDG SSDG

Théng bao kh&n
Thong cao Bao chi

Dé biét thém théng tin chi tiét, vui long lién hé:
Nguyén Phi Nhu

SSDG PR Manager

(T): +84 903 398 098

(E): phi-nhu.nguyen@ssdg.com.vn

Tran Thi Thanh Tam

AVC Communications

(T): +84 983 160 986

®OR® (E): thanhtam.tran@avc.com.vn
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Noi dung coo ban TCBC

oo

3. Tit chinh — Tit phu:
Tit chinh:
Thé hién dwoc thdng diép cla cong ty;
Giat tit phai ngan gon, &n twong, manh mé va gay sw cha y;
Chirin hoa toan bé.
C& chirto, dam.
N&m duwéi phén lién hé 2 dong.
Tranh chi bi xuéng hang (rét hang) vo ly.
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Noi dung co ban TCBC

Vi du minh hoa

oo

< TAl SAO THOI QUEN CUA MOT BO'I NGU'O'l THAY DOI
< HANG MERCEDES BENZ GIAM GIA TUI KHi AN TOAN
< CAC NHA KHOA HOC NO LUC cl’U CA HEO
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Noi dung coo ban TCBC

oo
3. Tit chinh = Tit phu (tt):
Tit phu:
Thé hién nhirng thdng diép phu (néu co);
St dung khi c6 nhiéu théng tin, phirc tap va can dwoc lam rd;
In hoa cac chiF cai dau tién cua ting tr.
C& chi nhd hon tit chinh, dam, nghiéng.
N&m duwdi phén tit chinh.
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Noi dung co ban TCBC

Vi du minh hoa

oo
SAMSUNG VINA TONG KET THANH CONG GIAI POAN |

CHWONG TRINH “TU TRAI TIM DEN TRAI TIM”
300.000 USD dworc quyén gop thém cho giai doan |l cua chwong trinh
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Noi dung coo ban TCBC

o o
4. Dia diém — th&i gian:
Thé hién pham vi va théi gian théng tin.

Nam & doan dau ctia TCBC.
Vi du:

Viét Nam, ngay 21 thang 7 nam 2013, Cong ty...

Ha Noi, ngay 07 thang 02 ndm 2013, Cong ty...

Chau A Thai Binh Duong, ngay 01 thang 06 ndm 2013, Cong ty...
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Noi dung co ban TCBC

oo
5. L&i dan (doan 1):
Nén viét nhw mét tin hoan chinh cho cac media c6 thé sir dung dwoc
ngay,
Ngén gon, di thdng vao van dé, thu hat sy chi y ciia media;
Thé hién cac muc dich chinh qua 5W1H;
Pay 1a doan chét yéu co thé dirmng déc 14p;
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Noi dung coo ban TCBC

Vi du minh hoa

oo

Thanh phé H6 Chi Minh, ngay 25 thang 8 nam 2013, Khoa hoc hé
thwéng nién vé quan tri PR danh cho DNVVN sé& dworc td chirc lan thir 5
tai Ha Noi tr ngay 05 dén ngay 10 thang 9 nam 2013 do trwéng Pai hoc
Kinh té Tai chinh chd tri.
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Noi dung co ban TCBC
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6. Than bai (doan 2, 3, 4):

B4t dau bang cau chuyén doan;

Cung cap thém chi tiét hay thong tin phu, thdng tin phong phi hon ngoai
cac thdng tin cot yeu da dwa tai doan 1;

Trich d&n nguwdi cd quyén thdng tin cao nhat hodc ngudi phat ngdn trong
pham vi dwoc giao;

Trich dan phai cu thé, hwédng téi ndi dung doan 1.

®©EE
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Noi dung coo ban TCBC

Vi du minh hoa
o o

Thanh phé H6 Chi Minh, ngay 14 thang 3 nam 2006, Tap doan Dién &nh Québc té Warner Bros. va
Hang phim Thién Ngan Galaxy théng bao chinh thirc tién hanh hop tac dau tw trong xay dwng va
van hanh cum rap nhiéu phong chiéu theo tiéu chuan quéc té tai Viét Nam. Théng tin nay da duwoc
tuyén bé béi dng Millard Ochs, Cha tich Tap doan Dién anh Québc té Warner Bros. va 6ng Phan To
Hbéng Hai, ngudi phat ngdn Cong ty Phim Thién Ngan Galaxy.

“Xay dwng rap tai Viét Nam la muc tiéu hang dau trong chién lwoc kinh doanh ctia chiing tdi nhdm
thic day lwong khan gia dén rap trong nhirng thj trwdng tiém nang”, 6ng Orch néi, “Viét Nam la
mét quéc gia véi dan sé khodng 80 triéu ngudi nhung hién chi cé khodng 60 rap dang hoat déng.
Vi tiéu chi xay dung rap theo tiéu chuén tién tién va hién dai nhét, ching t6i hy vong sé khoéng chi
thdc déy thoi quen xem phim tai rap ma con gop phan l1am Ién manh nén cong nghiép dién énh cta
Viét Nam”.
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Noi dung co ban TCBC

oo

7. Thong tin cong ty:

Thé hién théng tin vé cdng ty, nganh nghé, doanh sb, nhan vién,
cac thanh tich dat duoc...

Théng nhét cho tat ca TCBC cla cong ty;

Cap nhat sé liéu hang nam hodc khi c6 thay déi.
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Noi dung coo ban TCBC

Vi du minh hoa

o o
Vidu 1:

Vé Tap doan Dién tr Samsung:

Samsung Electronics la tap doan da quéc gia hang dau thé gidi trong linh vuc san xuét cac thiét bi
ban dan, truyén théng va cong nghé k¥ thuat s vai tdng doanh sé dat 57 ty USD va loi nhuan rong
dat 7,6 ty USD trong n&m 2005. Sé lwgng nhan vién Ién dén 128.000 nguwoi tai 90 van phong & 51
quéc gia. Hoat déng clia Samsung Electronics tap trung vao 5 linh vuc chil yéu: cac thiét bi dién tor
gia dung k¥ thuat sé, truyén théng ky thuat s, man hinh LCD, chip ban dan, hé théng mang vién
thong.

Trong 5 ndm qua, Samsung Electronics dwoc cong nhan la thwong hiéu cé téc dd tang trwdng cao
nhét trén toan ciu. Theo danh gid hang nadm cua tap chi Interbrand thudc Business Week,
Samsung Electronics dang xép thtr 20 trong s 100 thwong hiéu Ién nhat toan cau. Gia tri thwong
hiéu cia Samsung Electronics hién nay dat 14,95 ty USD, tang 186% trong vong 5 nam qua.
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Hinh thirc co ban TCBC

oo

< Nén dung gidy Letter head hoac gidy A4;

% Cach dong 1.5 lines hoac 2 lines;

% L& trai va phai it nhat1a 1 inch;

< Do dai: 1 mat gidy A4 la ly twéng, tbi da 2 mat, tat nhién cé trwong
hop dac biét;
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Hinh thirc co ban TCBC

oo

% CAc trang nén dwoc danh sé;

< Cuoi trang néu con tiép thi nén diing chir con tiép hodc more (néu viét
tieng Anh);

< Cubi ban théng céo béo chi nén ding dau hiéu ###.

< Ngoai ra, cé thé thé hién ban chat thong tin va trach nhiém thong tin.
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Mot sé I&i khuyén va bai tap

oo

% Khéng nén ch& dang tin ma phai theo dai;

< Tham do vé tinh hiru dung cta théng céo dbi v&i bao chi;

< Hay nghiém tac, than trong va dat moi niém tin vao TCBC clGa minh.
< Tranh nhirng 16 cong bd cwédng diéu va khdng cé bang ching.

< Nén han ché s dung thuat ngir.
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Bai tap TCBC

oo
< Ra mat san pham mai; < Thong tin vé nha may mai;
< Cdng bd chwong trinh khuyén mai; < Céng bb dw an hop tac;
< Cong bd dy &n dau tu; < Cong bd két qua khao sat, nghién ctru,
% Cong bd dy an tai tro; giai thu’c’yng,; ’
% Cong b 1& dong théd: + Gidi thiéu tong giam doc mai;
< Thong tin v& 1& khanh thanh; s Phéat ngén vé van de lién quan (crisis).
®OEE
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